Pre-workshop Guidance
We are forwarding several items for your guidance before the workshop to help in organizing the panel discussions, prepare for panel presentations at the workshop, and draft the panels’ contributions to workshop report.  In the past, these materials have helped the Panels develop the information needed for preparing the final workshop report.
1) Guidelines for Preparing Workshop Report

2) Sample Powerpoint presentation templates for the Plenary Midpoint Session

3) Sample Powepoint presentation templates at the Plenary Closing Session

4) Sample “Five Column” Chart 
In the Guidelines for Preparing Workshop Report document, details are given about the overarching purpose and basic elements of the workshop report that will be produced.  Every panelist should read this document prior to the workshop.  Any questions may be addressed to the Workshop Chairs or DOE BES staff coordinators either before or during the workshop.
At the Midpoint Plenary, the Panel Leads will present initial Priority Research Directions (PRDs) to the workshop attendees (template provided).  This process allows everyone to see where each of the panels is headed and helps identify any gaps or overlaps.  Importantly, these templates are devised to help the panel begin to outline the points that will be needed in the Workshop report.  One PRD is to be presented on each slide and this PRD should focus on basic research needed for addressing technology gaps.  Four topics explaining the PRD should be included on each slide (bulletized format):  

1) Scientific Challenges:  overview of the underlying fundamental research challenges that this PRD addresses.
2) Summary of Research Direction:  examples of fundamental areas needed as part of this specific PRD. 

3) Potential Scientific Impact:  What fundamental knowledge will be gained, what new discoveries will be made, what new capabilities will be developed?

4) Potential Impact on Carbon Capture:  What will this knowledge/capability bring to carbon capture technology in the future?

At the Plenary Closing Session, another set of Powerpoint slides will be presented, this time on the final three PRDs from each panel.  This presentation will be in greater depth than the Mid-Point Plenary and will further develop concepts needed for the Workshop report.  The first few slides provide an opportunity to give greater detail on the technology challenges identified by the panel, the current status of the field, and the basic science challenges, opportunities and needs.  These will be the skeleton concepts that will be developed into the “Panel Report” for the final Workshop report. For each of the final PRDs from the panel, one or more PRD slides should be presented (as outlined above). These slides will be the basis for the panel’s PRD write-ups in the Workshop report.  Note that in all of these slides you are encouraged to include figures that illustrate key points; these figures could also be used in the final workshop report As a reminder, figures must have resolution of at least 300 dpi for the printed report (if the image is small in size, it will need to be blown up, so a higher dpi, e.g., 800, is required).
The “Five Column Chart” is an important product of the Workshop. In this chart, the full spectrum of research relationships needed for Carbon Capture:  Beyond 2010 is outlined.  During the Workshop, the panels will formulate bullets for research needed in all four columns and these will be condensed and summarized on a final slide for the workshop.  On the left side of the Chart are two columns that describe fundamental research, both Grand Challenges and Discovery and Use-Inspired Basic Research, which typifies the research sponsored by DOE Basic Energy Sciences.  On the right side of the Chart are two columns that describe research sponsored by Applied Energy Offices within DOE and include Applied Research and Technology Maturation & Deployment.  Additional definitions are given on the general version of this Chart.  A PRD from 2007’s Electrical Energy Storage workshop is also provided.
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